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Action Plan 
 

This Action Plan must be completed electronically and submitted in Microsoft Word format to 

regulation@sqa.org.uk by 07 August 2025. 

 

Issue number Detail of Issue recorded Risk 

rating 

Proposed action and evidence to be provided 

(Failure to include a description of your intended methodology AND 

details of the evidence that you will provide could result in your Action 

Plan not being approved by ACG.) 

Target date 

for 

completion 

by awarding 

body1 

Date Issue 

closed out by 

SQA 

Accreditation
2 

1. Principle 7  ASQ must review and 

update its website to 

ensure all references to 

SQA Accreditation are 

accurate, and correct any 

outdated or inconsistent 

Board member 

information, including role 

vacancies and profile 

links. 

Very 

Low 

Action: ASQ to update website, and complete quality 

assurance checks prior to publishing live. This will be 

tested not only on administration view but also on live 

published view to ensure there are no discrepancies.  

 

Evidence to be submitted to SQA Accreditation: 

ASQ will notify SQA Accreditation of the completed 

action and share the relevant website links. 

30 

September 

2025.  

1/10/2025 

2. Principles 7 

and 9 

ASQ to update all 

relevant documentation to 

include version control, 

Low Action: ASQ to complete checks of all 

documentation highlighting incorrect ref to SQA 

Accreditation. This will be amended to reflect the 

31 January 

2026.  

15/4/2026 

 
1 If the awarding body believes it has completed the action prior to approval of the Action Plan by ACG, insert the considered date of completion.  The date will be subject to 
review depending on the quality of the evidence supplied. 
2 Issues can only be closed t once the evidence to complete the action has been quality reviewed and the Action Plan has been approved by ACG. The period of time between 
ACG approval and the date the Issue is closed out is not necessarily reflective of any quality issues.   
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Issue number Detail of Issue recorded Risk 

rating 

Proposed action and evidence to be provided 

(Failure to include a description of your intended methodology AND 

details of the evidence that you will provide could result in your Action 

Plan not being approved by ACG.) 

Target date 

for 

completion 

by awarding 

body1 

Date Issue 

closed out by 

SQA 

Accreditation
2 

correct SQA Accreditation 

references, and ensure 

documents are reviewed 

by their scheduled dates. 

Recognition of Prior 

Learning (RPL) 

references and Artificial 

Intelligence (AI)-related 

updates must also be 

incorporated where 

applicable. 

correct name, and version controls etc.  Additionally, 

RPL and AI guidance to be updated within the 

malpractice policy.  A new policy for centre guidance 

to be devised with regards to AI use in general.  

 

Evidence to be submitted to SQA Accreditation: 

Updated versions of procedures to be added to 

SharePoint to reflect the amendments and any other 

requirements as identified by ourselves or via the 

audit.  The revised procedures will have updated 

version dates and ASQ will email the Regulation 

Manager to advise when this has been completed.  

 

 

Extension to 

31 March 

2026 

3. Principles 

7,9 and 14 

ASQ must update the list 

of protected 

characteristics in the 

Equal Opportunities 

Policy to ensure they are 

accurate and complete. 

Low Action: Update Equal Opportunities policy to 

reference the most current list of protected 

characteristics.  

 

Evidence to be submitted to SQA Accreditation: 

ASQ to upload revised version to SharePoint to 

reflect changes as required.  

30 

September 

2025 

1/10/2025 

Action Plan approved by ACG on 20/08/2025  

 

 


