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Action Plan 
 

This Action Plan must be completed electronically and submitted in Microsoft Word format to 

regulation@sqa.org.uk by 26 February 2025. 

 

Issue number Detail of Issue recorded Risk 

rating 

Proposed action and evidence to be provided 

(Failure to include a description of your intended methodology AND 

details of the evidence that you will provide could result in your Action 

Plan not being approved by ACG.) 

Target date 

for 

completion 

by awarding 

body1 

Date Issue 

closed out by 

SQA 

Accreditation
2 

1. Principles 5 

and 9  

Both AFS’s website and 

the AFS Learning & 

Development Conflict of 

Interest Policy, V3 

10/09/2024, inaccurately 

refer to Scottish 

Qualifications Authority, 

the awarding body, and 

not SQA Accreditation, 

who accredited both the 

Licensing Board Members 

and Licensing Standards 

qualifications. 

Low Action: 

We propose that the AFS Website is amended within 

both the Licensing Board Members area and within 

the Licensing Standards Officer area.   

 

We propose that we will amend the Conflict of 

Interest Policy V3. 

 

Evidence to be submitted to SQA Accreditation: 

• We will supply an excerpt of amended section of 

the website.  

• Amended Conflict of Interest Policy to be 

uploaded to SharePoint. 

 

17th February 

2025 

 

 

 

 

25/2/2025 

 
1 If the awarding body believes it has completed the action prior to approval of the Action Plan by ACG, insert the considered date of completion.  The date will be subject to 
review depending on the quality of the evidence supplied. 
2 Issues can only be closed out once the evidence to complete the action has been quality reviewed and the Action Plan has been approved by ACG. The period of time 
between ACG approval and the date the Issue is closed out is not necessarily reflective of any quality issues.   
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Issue number Detail of Issue recorded Risk 

rating 

Proposed action and evidence to be provided 

(Failure to include a description of your intended methodology AND 

details of the evidence that you will provide could result in your Action 

Plan not being approved by ACG.) 

Target date 

for 

completion 

by awarding 

body1 

Date Issue 

closed out by 

SQA 

Accreditation
2 

2. Principles 9 

and 13 

Provider 1 did not provide 

the Accreditation Auditor 

with annual Continuous 

Professional 

Development (CPD) 

records for both of its 

trainers to confirm 

compliance with the CPD 

requirements specified in 

its: 

 Licensing Board 

Members’ 

Qualification at 

SCQF level 

6: Alcohol Focus 

Scotland 

Assessment 

Methodology (April 

2022, Amended 

April 2023) 

 Licensing 

Standards Officer 

Qualification at 

SCQF level 6: 

Medium Action: 

Copy of CPD record for Trainer 1 to be uploaded to 

SharePoint. 

 

Trainer 2, has not delivered any training in the last 24 

months. We have been unable to make contact with 

Trainer 2 and therefore will be removing them as a 

Trainer from our list. 

 

Evidence to be submitted to SQA Accreditation: 

 

• CPD record for Trainer 1 to uploaded to 

SharePoint.  

 

 

 

 

 

17th February 

2025. 

12/02/2025 
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Issue number Detail of Issue recorded Risk 

rating 

Proposed action and evidence to be provided 

(Failure to include a description of your intended methodology AND 

details of the evidence that you will provide could result in your Action 

Plan not being approved by ACG.) 

Target date 

for 

completion 

by awarding 

body1 

Date Issue 

closed out by 

SQA 

Accreditation
2 

Alcohol Focus 

Scotland 

Assessment 

Methodology 

(October 2022) 

 

Action Plan approved by ACG on Wednesday 12 February 2025 

 

 

 

 

 

 

 

 

 

 

 

 

 


